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Departments of Education and Early Childhood Development 

and Tourism, Heritage and Culture

	ARTIST-IN-RESIDENCY SCHOOL PROGRAM 2019 – 2020
Final Report


1. Residency Information:

Title of project:  

      









Actual dates of project: 











Grant received: $ 


    
2. Applicant Information:

Name of school: 












Lead teacher name: 











Lead artist name: 











Telephone: 





 
E-mail: 













3. Project Results: 
(Answers must be provided by the lead teacher with input from the lead artist) 
Please provide information relating to each of the following questions:

1. How were the Artist-in-Residency School Program’s objectives and target outcomes met while carrying out the project? (See Guidelines page 2)
2. How would you describe the collaboration with the artist(s) regarding the design and the execution of the project?

3. How did the project help to meet specific curricular outcomes outlined in your application?
4. Was the residency carried out as anticipated? If not, please elaborate on differences.

5. How many students ultimately participated in the project? (Attach a sample of evaluative comments from participating students and teachers)
6. What was the final product realized by the students? (Attach photos, audio or video, actual sample if practical)
7. What did the artist performance piece of the residency consist of? (Attach photos, audio or video of the performance)
8. Attach financial statement showing the project’s actual expenditures and revenues or use the following budget sheet;  
	

	EXPENSES
	$ Amount

(rounded to nearest $)

	Artist fees (Lead artist): A minimum of $900 (15 hours of classroom teaching time) is expected. Additional expenses may be claimed up to a maximum of $600 (10 additional hours of classroom teaching time). 
Total Artist Fees should not exceed $1,500 (25 hours of classroom teaching time).
	$900 +

$_________ =

$_________

	Miscellaneous artist time fee: (E.g. Firing of pottery, mounting exhibit to a maximum of $180) Specify: ________________________________________
	$

	Artist fees (other than lead artist): Specify name(s):


	$

	Total artist fees:                                     
	$

	
	

	Materials to be purchased (when cannot be borrowed or available at the school)                                                          Receipts required.  IMPORTANT: If an artist intends in supplying certain materials for the residency as these are not readily available commercially, the artist must obtain prior approval by the Departments at application time.  The artist must also demonstrate that the cost for such material is in line with similar commercially available material.
	$

	Rental of Studio time (where applicable, payable to someone other than the artist)  
	$

	Meal allowances (when not supplied by school and where the artist must stay overnight) Breakfast $7.50, Lunch $10.50, Dinner $19.50. (no receipts required but proof of overnight stay is as per next item)
	$

	Accommodations at Government rates (where applicable) 
	$

	Mileage @ $.41 per kilometer if distance to residency is in excess of 32 kms both ways 
	$

	Other:    specify                                                       
	$

	Total non-artist fees:
	$

	Total Expenses 
(Must match total revenue and equal total artist and non-artist fees)
	$

	REVENUE
	

	Total Grant Received
	$

	Other:   specify                                                       
	$

	Total Revenue (Must match total expenses)
	$


[  ] By checking this box, I certify that, to the best of my knowledge, the information provided in the final report and in the attached documents is accurate and complete.

Lead Teacher’s Name:










Date: 






Please Email the final report and all supporting documentation to: culture@gnb.ca
Larger attachments may be sent via Dropbox and the link provided in the email 

FINAL REPORT CHECKLIST
IMPORTANT: Failing to file the completed report by July 30th or not making suitable arrangements prior to may result in the school forfeiting future grants. 
Note: Unlike the ArtsSmarts program, all financial transactions are strictly between the artist and the Department of Tourism, Heritage and Culture and must be completed prior to fiscal year end (March 31).
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Lead Teacher Responsibilities:





It is the responsibility of the lead teacher to answer questions 1 to 8. This includes the submission of sample student works in the form of photos, audio and video. Arrangements can be made with the Arts and Cultural Industries Branch for any physical items which cannot be sent electronically. �


Final report must be sent via email to � HYPERLINK "mailto:culture@gnb.ca" �culture@gnb.ca�. Dropbox may be used in instances where the email attachments would exceed 10 MB.








Lead Artist Responsibilities:





It is the responsibility of the lead artist to provide all financial cost information, receipts and invoices associated with the residency to the lead teacher in order to complete question 8. 





The total of the artist fees and all receipts/invoices should equal the balance of the grant (can be less depending on actual expenses). Any claim must be reconcilable back to the original budget. If there is a significant discrepancy, please provide an explanation for each budget item which is significantly different from the original budget submitted with the application. Only provide actual expenses.
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