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Department of Tourism, Heritage, and Culture
arts in communities (AIC) program (2023-2024)
application form
deadlines: May 15th & October 15th 
Projects should take place between April 1, 2023 and March 31, 2024.

	STEPS FOR SUBMISSION


1. Read through the Guidelines Document to review eligibility and submission guidelines.

2. Complete this application form and budget. 

3. If you have a deficit from the previous year, provide a one-page deficit reduction plan. 

4. If it is your first time submitting to THC, provide a list of current Board members and a copy of the constitution or letters of incorporation. First Nations communities and organizations may supply a letter of support from Band Administration/Chief and Council instead of Board members and incorporation letters. 

5. Major Festivals only (2K + attendees): Complete the Innovation Incentive Grant addendum at end of application form to apply for additional funds if applicable.  

6. Submit all materials to culture@gnb.ca. Note: the GNB email system has a 9MB limit.
	part 1 of 6 - Applicant Information

	Name of organization: 

	Date of incorporation:

	Contact person and title: 


	Chair or President of the organization (if applicable): 

	Address:                                                                                            Postal Code: 

	Telephone:
	Email:

	Website:

	SOCIAL MEDIA LINKS (LIST ALL WHICH APPLY)

	Facebook:   www.facebook.com/___________________________________

	Twitter:  @_______________

	Instagram: @_________________  Other: ___________________

	part 2 of 6 - Project Information

	Please check category for which you are applying (see page 2 of the Guidelines for clarification)
[  ] Category A: First Time Applicants
[  ] Category B: Established Organizations & Projects
[  ] Category C: Established Arts & Culture Festivals and Gatherings



	Project Title: 

	Brief description (no more than three sentences): 



	Proposed Date of project (start/end) 

Day/Month/Year – Day/Month/Year                                                                                       
	Duration of project:

No. of Days/Months    
        

	Current edition of the project:         (e.g. 1st, 3rd , 5th edition)

	Please indicate whether project is:   □ In-person    □ Hybrid (virtual and in-person components) □ Virtual
Location(s) of project:

	Estimated number of attendees:

In-person :                        Virtual (if applicable) : _________________________________________________________________________________
Arts Discipline (If multi-disciplinary, please indicate the primary genre of activity): 

	Number of full-time paid staff in your organization: 

Number of part-time paid staff: 

Number of volunteers:



	Grant requested amount: $                                                 As calculated in Part C (Project Budget)  
Cannot exceed 50% of total project budget. 
Major Festivals only: Complete the Innovation Incentive Grant addendum at end of application form for additional funds, at 75% of total incentive budget up to a maximum of $5,000.


	part 3 of 6 - Application


General Evaluation Criteria (Categories A, B & C)
1. Describe the mandate of your organization. Provide a brief history of your organization and highlight arts activities undertaken during the last 12 months. 
	


2. Describe the artistic merit of the project, including how the project meets the AIC program objectives as described on pages 1-2 of the program guidelines. If it is a recurring activity, please highlight any changes or developments from the previous edition. If the project is digital, please specify the online platforms to be used. If hybrid, please explain the combination of in-person and virtual components.
	


3. Describe your marketing and promotional activities and your outreach efforts. Indicate how you will reach your target market and types of audiences, such as children/youth, adults, seniors or people from diverse cultural and socio-economic backgrounds. Please indicate 3 specific outreach/marketing goals for the activity (for example: social media reach, number of communities engaged, etc.). 
	


4. Describe how professional artists are involved in your activity, and how they will be compensated. If your project provides visibility for underrepresented professional artists, please highlight this. 
	


5. How do you measure the success of the project? If applicable, what measurables or key performance indicators will you track? (social media reach, website metrics, number of communities engaged, etc.). 
	


6. Please describe three anticipated benefits the project will have on the participating community. These may include social, mental, physical, environmental, accessibility, educational benefits and more. 
	


7. Please describe how you will meaningfully collaborate with any partners involved. List key partners associated with the project and their role (financial, logistics, expertise or volunteer). These may include artistic, community or private sector partners. 
	


(Category C applicants are further required to respond to the following two questions)
8. Describe how your festival extends its reach through educational and learning opportunities through and/or beyond the performances and activity. 
	


9. Acknowledge that you have exercised due diligence in identifying other festivals of a similar genre, date, geographical region, or performers. In the event of conflicts or duplication, please indicate the festivals identified and how your festival will manage the perceived or actual competition.  
	


	part 4 of 6 – List of participating artists


10. Please provide a list of anticipated participating artists (template below). Professional artists must be paid minimum industry standard CARFAC fees for the project to be eligible for funding. 
	Artist Name
	Professional? Yes or no
	Based in New Brunswick? If no, indicate from where.
	Artist fee $ amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Part 5 OF 6 –  Project Budget
Note: please input numbers into the budget template below. Your expenditures and revenues should balance.  


	Projected Expenditures
	

	Specify only the office expenses that relate to the coordination costs of the activity:

· Salary and benefits 

· Stationary, copying, mailings, etc.

· Travel / meetings

· Telephone, fax, and other related costs
	$

	
	$

	
	$

	
	$

	
	$

	Artist fees
	$

	Artist expenses (including travel, accommodation, and per diem)
	$

	Technical and production fees
	$

	Equipment rental
	$

	Venue rental 
	$

	Security
	$

	Production costs (if not included above). i.e., costumes, sets
	$

	Other production expenses (specify):
	$

	Advertising and promotion salaries and fees (web, radio, social media, other)
	$

	Brochures, posters & program
	$

	Any other promotional costs (please specify):
	$

	Miscellaneous (insurance, etc., please specify)
	$

	Total expenditures (Must equal revenues)
	$


	Projected Revenues
	

	Federal government (specify)
	$

	Provincial government (specify) 

Include the grant amount requested.  Please add lines to specify other GNB financial assistance.  
	$

	
	$

	Municipal government (specify)
	$

	Other funders (specify)
	$

	Financial contribution of applicant organization
	$

	Partners’ contribution
	$

	Private sector contribution
	$

	Ticket sales
	$

	Merchandise / Bar / Concessions' Sales
	$

	In-kind donations (specify approx. value).  Please note that in-kind values donated must be reflected in the appropriate categories of expense.  Please indicate the origin of the in-kind donation.
	$

	· Rental of premises or venue 
	$

	· Donation of material
	$

	· Other (specify)
	$

	Total Revenues (Must equal total expenditures)
	$

	Grant Requested (please record this amount on page 2 as well)
Note: The grant requested must not exceed 50% of the total eligible expenditures.
	$



Budget Note

If you are a returning applicant, any accumulated surplus or deficit from the previous year’s project/festival must be recorded in the projected budget for this year’s event. 

Maximum Request Amounts

Category A:
First Time Applicant





                        $2,500
Category B:
Established Organizations & Projects


                        $7,000

Category C:
Established Arts & Culture Festivals and Gatherings  

            $10,000
Major Festivals: Innovation Incentive Grant                                                                          $5,000 

· Grant awards will be based on project merit against the criteria, on the number of applicants, and on the amount of funds available.  
· To manage applicant expectations, the Department emphasizes that grants will not necessarily be awarded at the full amount requested. 
· Applicants who previously received support from this program should base new requests on previous levels of support or realistic levels of growth from the previous year. 
arts in communities (AIC) program (2023-2024)

innovation incentive grant 

addendum

This grant request is for Major Festivals (2K+ attendees) only. It is in addition to the AIC Category C grant request and should be submitted at the same time as the AIC Category C application form. Please review the Guidelines document for more information.

	Innovation Project Title: 

	If the project takes place outside of your festival dates, proposed date of project: 

Day/Month/Year – Day/Month/Year                                                                                       

	Location(s) of project: 

	Anticipated number of attendees (if applicable):

Project grant requested amount: $                                                 As calculated in Project Budget.

Cannot exceed 75% of total innovation project budget, up to a maximum of $5,000. This grant is in addition to the main AIC Category C grant.


1. Please describe the concept of the innovation project and any anticipated short-term or long-term impacts on your festival, programming or partnerships. Does the project respond to a current challenge you or another community are facing?

	


2. If you are partnering with another major or community festival or another arts organization, please describe the nature of the partnership. Note: partnerships must be with NB-based organizations or events.
	


3. How will you measure the success of the innovation project? Please indicate 3 three measurable, achievable goals for the project.
	


	INNOVATION PROJECT Budget
Note: not all lines below may be relevant to your project. expenditures and revenues should balance. 


	Projected Expenditures – INNOVATION PROJECT
	

	Total Administrative expenses 
	$

	Total Artist fees
	$

	Artist expenses (including travel, accommodation, and per diem)
	$

	Technical and production fees
	$

	Rentals (specify)
	$

	Purchase of equipment (specify)
	$

	Advertising and promotion salaries and fees (web, radio, social media, other)
	$

	Other promotional costs (specify)
	$

	Other expenses (specify)
	$

	Total expenditures (Must equal revenues)
	$

	Projected Revenues – INNOVATION PROJECT
	

	Provincial government (specify) 

Include the amount requested.  Please add lines to specify other GNB funding.  
	$

	Other funders (specify)
	$

	Financial contribution of applicant organization (in-kind or cash)
	$

	Other contribution (partner or private sector – specify)
	$

	Sales (tickets, merchandise – specify)
	$

	In-kind donations (specify approx. value).  
	$

	Other revenue (specify)
	$

	Total Revenues (Must equal total expenditures)
	$

	Grant Requested 
Note: The grant requested must not exceed 75% of the total.
	$


	Part 6 of 6 - Declaration


I hereby agree to provide all requested information as well as any other supporting documents needed to evaluate this application.  I understand that my application may be disqualified if it is incomplete.

I agree to ensure to the best of my ability that any physical distancing, self-isolation directives and COVID-19 regulations in place by the Province of New Brunswick will be respected should my project receive funding from the Province.

I recognize that applications are approved subject to availability of funds and that, beyond the provision of a grant, the Province of New Brunswick has no further commitment to the applicant.  The Province will not be held responsible for the completion of an activity.

I agree to acknowledge the financial participation of the Province of New Brunswick in all publicity related to the activities of the proposed project. Most current provincial logos can be downloaded HERE.

I agree that my project should be completed by March 31st of the current fiscal year and that a final report will be submitted to the Department after the project is completed.

I certify that this organization is incorporated in New Brunswick, that I have signing authority for the above-named organization, that the Board of Directors has reviewed and approved this application and that, to the best of my knowledge, the information provided with this application is accurate and complete.

I hereby acknowledge and agree that, if awarded a grant, the name of the grant recipient, the recipient’s community, the program name, and the amount of the grant, will be published by the Department of Tourism, Heritage and Culture on the Government of New Brunswick website and in the Department’s Annual Report.
[   ] By checking this box, I acknowledge that the information provided in this application is accurate and complete, and that I have read the guidelines and agree with the declaration of this program as outlined above.
Name : __________________________________________________________________
Position/Title: __________________________________________
Date: __________________________________________
Please send your application and supporting documents via email to: culture@gnb.ca
For attachments larger than 10 MB, please send in multiple emails or send via WeTransfer.
NOTIFICATION OF RESULTS 
Applicants will be notified of their results by email within 30 days of submission.
Results will not be provided over the telephone.
Arts in Communities (AIC) Program Application Form (Revised: February 2022)
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