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STEP 1 – INB PORTAL CONNECTION 
The candidate will need to register as New Candidate if they do not already have an INB account. 

STEP 2 – INB PROFILE REGISTRATION 
The candidate must complete their profile and select “I Agree” to the Terms and Conditions page agreeing that they 
want to work in New Brunswick. 
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STEP 3 – PROGRAM SELECTION & APPLICATION 
On the “Select My Stream” page the candidate will select the Atlantic Immigration Program and Start My 
Application button. 

 
STEP 4 – REQUEST FOR APPROVAL TO EMPLOYER 
The candidate will need to complete all the fields on the Candidate Information page and click the Send Approval 
request to Employer button. *IMPORTANT: It is the employer’s responsibility to provide the candidate with their 
designation number. 
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STEP 5 – EMPLOYER APPROVAL 
After the candidate has submitted their request to the employer, the candidate’s dashboard will appear as the 
following: 

 

The candidate will also receive the following notification in their notification center. Preview below: 
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The employer will receive an email to the address that is indicated in the Employer Profile, under the Email Address. 
Sample message below. 

Subject: INB. New Notification / INB. Nouvelle notification 
 
A Notification has been added to your INB Employer 
Profile. Please log in to the INB Portal to view your 
Notification. 

Une notification a été ajoutée à votre profil d’employeur INB. 
Veuillez-vous connecter au portail INB pour voir votre 
notification. 

 
When the employer logs into their INB account and goes to their notification center, they will receive the following 
notification: 

STEP 6 – CANDIDATE APPROVAL & INVITATION TO APPLY 
The employer will then go into the Endorsee Pool find the candidate that has sent them an endorsement request and 
click the details button. 
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Then select the details arrow to view candidate. 

 
Once in the endorsee’s expression of interest, the employer will need to go to the “Checklist” tab and upload all seven 
documents. *Note: Click on PDF icon to access the fillable forms, then upload in indicated section. 
 

• Intercultural Competency training certificate 
• Endorsement Application Form 
• Employment Offer 
• Settlement Plan / Needs Assessment 
• Job Advertisement 
• IMM0157-Offer of Employment to a Foreign National 
• Position Description 
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Once all seven documents have been uploaded, the employer will go to the Action tab and the Send ITA Letter 
button will be enabled. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

After employer has clicked the Send ITA Letter button, the candidate will receive the following email: 

Subject: INB. New Notification / INB. Nouvelle notification 
 
A Notification has been added to your INB Employer 
Profile. Please log in to the INB Portal to view your 
Notification. 

Une notification a été ajoutée à votre profil d’employeur INB. 
Veuillez-vous connecter au portail INB pour voir votre 
notification. 

 
When the candidate logs into their INB account and go to their notification center they will receive the following 
notification.
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In the notification the View Attachment will contain the ITA letter. Sample below. 

STEP 7 – CANDIDATE APPLICATION 
Once the candidate receives the ITA letter, they can click the Continue button to complete their endorsement 
application. 


